
Welcome to the Southern 
Forests Volunteers 

Southern Forests Volunteers Membership Application 
Thank you for considering Southern Forests Volunteers membership. This 

application package provides an overview of how Southern Forests 

Volunteers can support your organisation in connecting with volunteers in 

the Southern Forest.  

About Southern Forests Volunteers 
Southern Forests Volunteers operates within the Manjimup Community Resource Centre 

(CRC), serving as a link between local community groups, sports clubs, not-for-profits, and 

volunteers in the Southern Forest region. 

Opening Hours and Contact 
As stated above our office is located in the CRC and reception staff are available Mondays 

to Fridays 9am to 4.30, excluding public holidays.   

Becoming a Southern Forests Volunteers Member 
Eligibility: To join, your organisation should: 

• Be a not-for-profit entity. 

• Operate within the Southern Forest region. 

• Provide evidence of current Public Liability and Personal Accident Insurances for 

volunteers. 

• Submit the Certificate of Currency annually. 

Cost to become a Southern Forests Volunteers Member 
Cost: Membership is free for community organisations from within the 
Southern Forest region. 
 

Benefits of Southern Forests Volunteers Membership 

• Training Opportunities 

• Volunteer Management Support 

• Assistance with Volunteer Recruitment 

• Networking Events with Local Organisations 

Registration as a Southern Forests Volunteers Member 
• Complete the Application for Organisational Membership form (Attachment 1). 

• Include all necessary attachments. 

• Send the application to volunteer@manjimup.org.au 

 



Attachments 
Attachment 1: Application for Organisation Membership  

Attachment 2: Volunteer Position Form 

Thank You! 
We appreciate your interest in a Southern Forests Volunteers membership and look forward 

to helping your organisation find dedicated volunteers, benefitting the Southern Forrest 

region. 

Contact Information 
For further queries, please contact us: 

Email: volunteer@manjimup.org.au 

Phone: 08 9777 2774 

  



Attachment 1 Application for Organisation Membership 

 

Contact Person 1 
Name 

 

Position  

Work Phone  Mobile  

Email   

Contact Person 2 
Name 

 

Position  

Phone  

Email  

 

Volunteer Personal Accident Insurance 

Insurer Policy Number Expiry Date 
   

Public Liability Insurance 

Insurer Policy Number Expiry Date 
   

 

Insurance Copies Attached ☐ Yes 

 

 

Name of Organisation  

Trading as (if applicable)  

Street Address  

Suburb  Postcode  

Postal address (if different 

from street address) 

 

Brief description of 

organisation/services 

provided: 

 

Website:  

ABN Number:  

Incorporation: Yes  ☐ No  ☐ 



Agreement of Applicant Organisation  
☐ We are a not-for-profit organization dedicated to serving our community. 

☐ We hold both Volunteer Personal Accident and Public Liability Insurance, and we've 

provided certificates as required. 

☐ We operate independently and take full responsibility for our actions; we do not act as 

agents for Southern Forests Volunteers. 

☐ We accept sole responsibility for the conduct of our volunteers and affiliated organisations 

using this service. 

☐ We comply with the current Work Health and Safety Act for volunteer safety. 

☐ We commit to following the National Standards for Involving Volunteers in not-for-profit 

organisations (accessible at www.volunteeringaustralia.org). 

☐ We will promptly inform Southern Forests Volunteers of any changes in our insurance 

coverage. 

☐ Southern Forests Volunteers supports us with police checks, while we handle other 

aspects of volunteer screening, including conducting reference checks and health 

assessments as needed. 

 

Signature  

Print Name  

Position  Date  

 

  



Attachment 2 Volunteer Position Form 
 Volunteer Position 

Position Title  

Duties/ 
responsibilities 
(list tasks involved) 

 

Requirements 
(qualifications, 
experience, skills) 

 

Police Check 
Yes  ☐ 

No    ☐ 

Working With Children Check 
Yes  ☐ 

No    ☐ 

Driver’s License Yes  ☐ 

No    ☐ 

Heavy Lifting Yes  ☐ 

No    ☐ 

Days Required Weekdays 

Weekends 

Time Required  

Age Range  

Duration 
Ongoing   ☐ Short Term  ☐ One Off     ☐ 

Public Transport Close By  ☐ No Public Transport available  ☐ 

Training  

Volunteer Placement 
Part of a team   ☐ Working alone  ☐ Mix of both   ☐ 

Number of volunteers 
required 

 

Wheelchair Access 
Yes  ☐ No  ☐ 

Urgent Position 
Yes  ☐ No  ☐ 

 
  



Position Suitability 

Is the position suitable to: 

Centrelink Approved Volunteering:    ☐Yes/☐No 

Indicates if the organization is approved by Centrelink, making the position suitable for 

Centrelink volunteers. 

Youth/School Volunteers (Ages 14-18):   ☐Yes/☐No 

This position is suitable for younger volunteers. Please check for adequate insurance 

coverage and be prepared for additional supervision. 

Large Group Volunteering (10+):    ☐Yes/☐No 

This role accommodates a large group of volunteers (at least 10) on a single day. Group 

volunteering positions should be well-organized with equipment provided, and may require 

additional administration (e.g., a job hazard analysis). For inquiries about group volunteering, 

please contact your local VRC/state peak body. 

Disaster Recovery:      ☐Yes/☐No 

Covers positions related to emergency response and disaster recovery, such as responding 

to crises like fires or floods. These positions are typically activated during emergencies and 

are advertised on specialized websites when assistance is needed. 

Volunteers with Disabilities:     ☐Yes/☐No 

This position can accommodate volunteers with additional support needs. Generally, these 

roles require a high level of supervision and may necessitate specialized staff training. 

Family Volunteering:      ☐Yes/☐No 

Designed for family group volunteering, involving the entire family. Since volunteers as 

young as under-18 may be involved (including very young children), please ensure proper 

insurance coverage. 

Volunteers with Limited English Proficiency:   ☐Yes/☐No 

Some volunteers may join to enhance their English language skills. Positions tagged here do 

not require a high level of English but should offer opportunities to practice language skills. 

Skilled Volunteer:       ☐Yes/☐No 

This position requires a volunteer with specific qualifications or skills, e.g., a lawyer, 

accountant, or electrician. The role must demand and utilize these skills at a high level of 

proficiency. Please specify the required skills in the "Requirements" field. 

Traveling/Short-Term Volunteers:    ☐Yes/☐No 

These positions are suitable for volunteers who will stay a short period, often for project-

based volunteering that can be completed before moving on. This category often includes 

small heritage and restoration projects. 

Virtual Volunteering:      ☐Yes/☐No 

The position can be performed entirely remotely, allowing volunteers to choose their 

location, whether from home or work. Typically, this involves online or telephone-based 

tasks. 



Volunteers Outside the Southern Forest:   ☐Yes/☐No  

This position is open to community members from outside the Southern Forest, and your 

organisation is willing to accept such referrals. 

Volunteers with Support Workers:    ☐Yes/☐No 

Your organization is prepared and willing to accept volunteers who may require additional 

support from their support workers. Typically, support workers' insurance is covered by their 

employing agency. 
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